FhauickBooks Customization Tips

QuickBooks customers Click on the links below to jump to the tip in which you are interested.

tell us that customizing their

software makes them look Did you know you can...

IES [HErse Ol Ee Customize the QuickBooks Desktop 2
helps them save time Start working in QuickBooks faster by customizing the QuickBooks desktop

with day-to-day tasks. . .
Customize the icon bar 4

Save time by customizing the icon bar to add shortcuts for quick access to the
tasks you frequently perform.

We asked experienced

QuickBooks customers

for their top customization Customize your Home Page 5
Set up your Home Page to show only the tasks relevant to your business.

tips, and are sharing these

with you so you can best Customize data centers 6
tailor QuickBooks to your See only the data you want to see in the Customer, Vendor and Employee Centers.

business needs!

Customize your report formats 8
Change the formatting of your reports to better reflect your unique business needs.

Customize reports 10
Set up custom reports and see only the information important to your business.

Customize forms 11
Create your own distinctive and professional-looking forms, by choosing from over
100 pre-designed templates.
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What do you
want to customize?

B Desktop

B [con Bar
Home Page
Data Centers
Report Formats
Reports

Forms

Back to Beginning...

Forms (continued)

€) Now, you can easily add your logo, change your fonts and add important
company information to your form.

Basic Customization |

Selected Template -
Attorney's Invoice

Presview

: Manage Templates... :

Al an & eIpr o

Ihwoice
Logo & Fonks

™ Use logo Sl I

Select Colar Scheme:

]Please Select,.. ¥

| Apply Color Scheme l ; R
Change Font For:
itle: hange Font..,
F_omparry Mame

IZompany Address
L abels

[raba

Fubtotals Label
[Tokal Label

Carmpany & Transaction Information

W Company Mame [~ Phome Mumber

Update Information...

W Company Address | E-mail Address

I Fax Mumber [~ weh Site Address b i

FazmentoCrnlitc fo0

Ealancs [us iy
I Print Status Stamp

This contrals whether the status skamp is printed.
e.g. PAID, PENDING, RECEIVED etc,

Prink Presiew. ..

Help ]

| Additional Cuskomization... I Layout Designer. ., a4 J Cancel
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